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YCOUTH FPROGRAM ASSISTANT

I. INTRODUCTION

This position is located in the Quality of Life Department, Family Service Center
Division, Youth Services Branch, NAS Lemoore. The purpose of this position is to
perform a variety of duties in support of providing and supervising social and recreational
activities for youth.

II. MAJOR DUTIES AND RESFONSIRILITIES

fscsistes in planning and conducting a schedule of events for yaouth
oriented programs. HMay participate in brainstorming sessions to
determine thaose actiwities that would meet the social and recre-—
ational needs of youth in school-age/pre-teen/teen—age categories.
These eventes/activities include but is not limited to physiEal

and recreaticonal activities, dances, trips, sports, organized
activity classes and special events.

fAseistes in planning and conducting an effective school-age praogram
with suitable activities based on the children’s age levels.
fAssists in arvanging the vroom and play materials to accommodate
the daily schedule.

te play activities to foster individual and
group development. Leads children in songs, games, drams, and other
activities Supervises
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all indoor and cutdoor activities including
fieid tr children’s safety at &ll times.

Interacts with children during programmed activities. Uses approved
child guidance and caregiving technigques that support cverall

program objectives. Maintains continuous. abservation of children to
detect early siagne of distress, illness or abnormil betavior.

Helps create aduli-made games and play materials (i.e., mixing
paints, assembling props for drama play, etc.d, and ascsists with
develcping & list of needed supplies for submission to the super-—-
visor.

Feceives children from parents or school buses, making them f=el
welcome, HMNotes special instructiones which parents may provide.
Maintains an asccurate count of children in theivy charge. Encures
children lezave with their parents ov authorized person to pick
them up.

Transports children to and from school; children/teens to.and from field trip

locations.



Ensures the safety of youthzs of 311 aass through constant supsr-—-
vigion, sffgctive arvangement of space, and proper maintenance of
equipmsnt.
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H}A fzsumes responsibility for the conduct of youth amd protecticon of
building and property. FEeportse any damage to facility, and damage
or malfuncticn of eguipment to the supervisor.

Completes and submite required reports in an accurate and timely
2 manner. FParticipates in conferences with parents and supervisaor.

o

Fer forms ather related duties as ascsigned.

TIY. wHOWLEDEGE REQUIRED BY THE FOSITION

Bagic knowledge of youth activities programs and its operaticons.
Ability to relate to youths of all ages, provide leadership and
gain respect of youths., Ability to implement activities and worlk
with groups of up to fifteen children. Maturity, sound judgment,
and the ability to handle emergency situations.

Y. SUPERVISORY CONTROLS

The incumbent perfoarms duties under the divrect supervision of the
Youth Activities Director or other cupervisor as designated, who
makes assianments of specific basic tasks. The supervisor provides
detailed initial instructians and is available for guidance and
advice on 11 aspects of work to be accomplicshed. Routine work is
reviewed for compliance with instructions. Review of work increases
for mew and unusual tashks.

Ve BUIDELIMES

These include DOD, BUFERS, MWR and local policies and instructions
regarding youth programs, rules and regulations.  The incumbent is
reguired to follow established procedures, rules and regulatiocns.
&ny deviations from these will ragquire the Director’s guidance/
spproval .

VI. COMPLEXITY

The youth activities programming encompasses & variety of planned,
supervised recreational, social, and physical activities designed
to provide safe alternatives for youth and to aid in their social,
intellectual and physical development. The incumbent must allow
for pricrities and schedules that may change frequently due to new
children continuously enralling in the programs.



VIT., SCQFE AND EFFECT

The purpose of thé position is to perform & variety of duties in

suppart of providing and supervising sacial, recreational and

physical activities fer youth., Services provided directly contri-

butes to aid in the =aocial, recreaticnal and physical needs of

gach youth and provides safe alternatives for youth against undesi-
filuen g x

he morale and guality of life of military and DOD personnel

-h
rable environmental in ervices provided also contributes
t
whoze children benefit from services provided.

VIII. FEESOMAL CONTACTS

Fersonal cantacts are with depesndent children, youths and their
parents, co-workers, wvolunteers, MWR staff, base military and
civilian personnel, and base school personnel.

IX, FURFOSE OF CONTACTS

Contacts with dependent children and parents are to determine neads
and provide adequate school-age child care services and teen
programs. Dontacts with co-worters and other MWR staff is to

plan and coordinate activitvties., Contacts with base military and
civilian persannel is to obtain services; with school personnel

tn coordinate school related issues.

X. FHYSICAL DEMANDS

The work requires long periods of standing, walking, bending, and
stooping. The wirk also rveguires driving of the school wvan.
Dther demands are typical of youth snvironment. The incumbent
must be capable of lifting, moving, carrying children, tovs,
supplies, equipment and octher program items which may weiagh more
than 40 pounds.

Worlk requires ability to obtain OFPR and First Qid CTertification and
driver'e license during employment.
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o employment, incumbent must pass background checks
wccess=fully.

1. WORE ENVIEONHMENT

ace in cClassvroom or activity areas with adequate
heating and ventilation. Work performed ocutdoors will
1

lighting,
include the playground aresa, school grounds and field $rip
locations.  The waork may involve & flexible work schedule accord-

= the reguirements of the programs.



